
Add and Refund a Bond 

To add a bond or to refund a bond go to the Reports page and select Bonds.

Click on the name of the family you want to add a payment or refund a payment and click on the 
appropriate button, enter the amount and if adding a payment, how it was paid and click on save. 
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Payments and refunds will show in the Bond Description 

The Bond payments and refunds will also show on the Invoice, when a Bond is returned it will appear 
as a credit on the invoice. 

2




